Association for Clinical Pastoral Education, Inc. 
Pacific Region – Peer Review
2016 PEER REVIEW REPORT FORM:  CONFIDENTIAL DOCUMENT
Changes to the 2016 Peer Review process are highlighted in yellow.
For the Peer Review Team Only
Recorder and Supervisor Instructions: (DO NOT DELETE)
1. All questions on this form are to be answered, using this form.  
2. Recorder and the Peer Review Team use this form as a format for the peer review and report writing. 
3. A draft of this report is to be completed by the team during the review and shared with the Supervisor.

4. All Peer Review materials used in the review are to be returned to the Supervisor by Team members.
5. The Recorder is responsible to provide the Supervisor a typed/printed/ signed form within two weeks of the review.
6. The Supervisor retains the original report for future Peer Reviews.

7. Upon receiving this report, the Supervisor mails
 a signed copy to the Chair, Peer Review Committee, (address below).  Out-dated, altered Report Forms and reports hand-printed/ written or unsigned forms will be returned to the Supervisor “incomplete”.  
 ______________________________________________________________________________________    
I. Supervisor’s Name:
II. Location of Review:
III. Peer Review Team Members: (include names, professional disciplines and how associated with the supervisor.)
IV. Does the Supervisor do Supervisory Education? _______ YES;  _______NO  
If yes, note with asterisk (*) before the above listed name(s) of Supervisor(s) on the Peer Review Team who is currently supervising a Supervisory Education Student or Supervisory Candidate.
V. Materials: 
A.  Required Materials Included for Peer Review Team:  (Please check)  

___  Procedures for Peer Review Team with Peer Review Report Form.
B.   Materials Supervisor may choose to include

___  Responses to the seven items in the ACPE Standards 411, continuing supervisory status; 

___  Student Evaluations of Supervisor;  

___  Participant Response Forms;

___  Feedback from Peers;  

___  (For those doing supervisory education) Feedback from a Regional Committee following an appearance of an SES. 

___  Other materials?

C.  Were the complete materials received at least two weeks before the review by the Review  

Team, naming a Recorder?  ________YES;  ________NO 

D.   The team's assessment of the Supervisor's written materials?  (Well written, helpful, etc.)

V. The consultation.  Using a narrative form, indicate the process by which the Peer Review Team and the supervisor addressed the following items from the ACPE Standards. Describe issues that were discussed under each item.
1. Code of Ethics:     
2. Spiritual and Educational growth:
3. Supervisory Experience:
4. Maintain ordination or commission:
5. Faith Group Endorsement:
6. Response to previous peer reviews:
7. ACPE membership experiences, and ongoing participation and consultation in a sub-regional peer group:
8. Team’s suggestions for the Supervisor: (Include Supervisor’s responses to suggestions in the last Peer Review Report.)
9. Summary:
VI. All appropriate documents have been returned to the Supervisor.   

Supervisor’s Initials indicating return of documents.  ___________

VII. The Supervisor has been provided a signed copy of this report:  YES

NO       

____________________          ___________                           ______________________________                          (Signature of Recorder)                                                          Date of Interview  
The Supervisor is to mail this completed form along with their Reflection Summary Form to the Chair of Peer Review Committee:  
Julie Hanada
hanadaj@sutterhealth.org
415-600-5962 Desk

CPMC – IHH 
2300 California Street, Suite 207
San Francisco, CA  94115                          
� Supervisors are instructed to discuss and decide with their Peer Review Team Members what method of communication they will use.  Supervisors are reminded that all documents and emails sent or received by their place of employment are searchable to the extent that their employer outlines in their policies.  Because of the confidential nature of the completed materials, Supervisors have been encouraged to mail them via a ground mail delivery service rather than utilize the Internet.





