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  Chairperson Pacific Region

              Accreditation Committee

To:  
   Membership of Pacific Region ACPE

Date:  
   May 2010

Re:        Accreditation:  Clarification

With the changes in the ACPE Standards and manuals of January 1, 2010, some folks have had questions regarding the implications of the changes.  Below, you find some clarification regarding four areas in which questions have arisen:
1.) Student Records:
The 2010 Accreditation Manual includes some new requirements for student records, as ACPE has brought itself into compliance with FERPA laws.  First of all, please be aware that, as of January 1, 2010, “ACPE  requires that the CPE student records include the face sheet with directory information, the CPE supervisor’s evaluation report and the student’s own evaluation report, if submitted” (Accreditation Manual, Appendix 7B, p.88).  Previously, ACPE did not require that centers keep student evaluations.  The Commission advises that, as of January 1, 2010, centers update policies defining the student record as inclusive of student evaluations and that the center follow its policy about student records as to what it keeps.

2.) Annual Notice:
Some supervisors have questioned the requirements regarding an Annual Notice.  (See the Accreditation Manual, Appendix 7B, page 90).  Annual Notices are required by The Family Education Rights and Privacy Act (FERPA).  The Accreditation Commission encourages Centers to define how to attend to this requirement in their policies.  The annual notices must be published annually and must be included in the Student Handbooks; it may also be included in the other sources as the Center deems necessary.  Centers may choose any form of communication of the Annual Notice, as long as it conforms to the requirements listed in the Accreditation Manual, Appendix 7B, p. 90.  Please also note that the Annual Notice must include the items in bold within Appendix 7B, and the Center must use a process that meets the requirements as outlined there.
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3.) How Many Policies and Procedures:
Some supervisors have become concerned that requirements of the number of policies and procedures required of Centers have increased.  This is not true.  However, as long as your Policies and Procedures and/or Student Handbook(s) attend to all the Standards, Centers may formulate Policies and Procedures in any way they choose.  They may have as many or as few policies as they choose as long as their/you Center meets Standards and follow the policies that you do have.

4.)  Finally an issue not related to Standards and/or Accreditation Manual            changes:  
“May I Hire My Own Supervisor?”
Recently, an issue came to light when an SES was required to obtain supervision outside the Center.  This SES was asked to hire his/her own ACPE Supervisor to supervise him/her in a Unit of Supervisory CPE.  This is not appropriate.  Remember, in ACPE, the Accreditation Commission accredits Centers to offer programs of CPE.  ACPE does not accredit supervisors to offer programs of CPE.  Supervisors are certified to offer programs of CPE in an Accredited Centers.  Therefore, all supervision must be provided through an Accredited Center, using appropriate contract (contracts signed by persons authorized to sign contracts on behalf of the Center).  Students should not and cannot be required to hire their own supervisor.  Students may be asked to obtain consultation, which is a separate process.  For more information about creating appropriate contracts and agreements, please contact me. 
